1. Overview

Tasks of the Data Provider Client

Monitoring of data provision obligations through a task list (Deadlines, Tasks).
Completing, correcting and submitting questionnaires to the HCSO.

Downloading and printing the questionnaires.

Checking, saving and printing the receipts of submitted questionnaires.

Adding new users.

Creating roles.

Maintaining the respondent data (contact person, e-mail address, telephone number,
password etc.).

In the case of external data submitter, managing related companies and their data
collections on the same interface.

The use of the Data Provider Client requires a One-time (free) registration on below link:

http://www.ksh.hu/apps/yw.elektra.regisztracio

Installation

Data Provider Client does not require installation at all. However, Adobe Flash Player is

required for its proper operation, which can be downloaded from the following link:

http://get.adobe.com/flashplayer/

2. General use of the Data Provider Client

Login

Link: https://elektra.ksh.hu/asp/bejelentkezes.html



http://www.ksh.hu/apps/yw.elektra.regisztracio
http://get.adobe.com/flashplayer/
https://elektra.ksh.hu/asp/bejelentkezes.html

Normal login

Elektra Adatszolgaltatéi Kliens

1.4.4 1545318980334 2018-12-20 14:54:05 Flash: 31.0.0 @ -‘#

KAU bejelentkezés

Térzsszam
(KSH szam, 8 szamjegy):

Jelszo: I

|
Felhasznalonév: I l
|
|

‘ Bejelentkezés

Elfelejtett jelszé change |anguage to

English

English login page:

Elektra — Data Provider’s Client

1.4 4 1545318980334 2018-12-20 14:54:05 Flash- 31.0.0 @ :
VAT number l Login through KAU (Central |dentification Agent)
(8 digits):
User name: l l
Password: l l
‘ Login ‘
Forgot password
Error report hint | Jump to reqistration form | Phone: +36 80 200 766 | Contact us | HCSO Home Frequently Asked Questions | Help

Enter the following information:

e VAT number (the first 8 digits of the company’s tax ID)
e User name

e Password
After entering the data, click on the , Login” button.

e If the login was successful, the home page of Data Provider Client will appear.
e In case of invalid user name and/or password pair an error message will appear.
e In case of invalid VAT number an error message will appear.

In case of login problems, please contact: intrastat@ksh.hu

Login through KAU (Central Identification Agent)

You can access the Data Provider Client through the KAU (Central Identification Agent) as well:


mailto:intrastat@ksh.hu

Elektra — Data Provider’s Client

1.4.4 1545318080324 2018-12-20 14.54:05 Flash: 31.0.0 @ :
VAT number l Login through KAU (Central |dentification Agent)
(8 digits):
User name: l l
Password: l l
‘ Login ‘
Forgot password
Error report hint | Jump to registration form | Phone: +36 80 200 766 | Contact us | HCSO Home Frequently Asked Questions | Help

Forgot password

VAT number l
(8 digits):

User name: l l

Password: l l

Login

Forgot password

You can only request a new password if you know the VAT number and the user name! New
password will be sent to the contact e-mail address.

VAT number
(8 digits):

User name:

Thocw
-

Captcha:

Get a new code

Request for new password

In case of forgotten user name and/or the VAT number, click "Contact us" for help:



VAT number
(8 digits):

User name:

Captcha: a

Get a new code

Request for new password

Phone: +36 80 200 7@§6 | Contact us | HESO Home

Switch to English

When using the English login page the Data Provider Client will appear in English. In any other case,
you can switch languages by using the drop-down window on the top right:

Megra ]
Magyar a
English

Médositva

LCIGLIVE S Naptar ]Hatérldﬁnaplé Postalada

Q
(23391475) | ~ | { Kijelentkezes | (&

Bizonylatszam Létrehozva Hatéaridé

vénytarsasag (10/0)

n Miikéds Reszvénytar: 143117-2 Ellendrzétt 2018.11.13. 2018.12.28. 2019.07.15.
n Mikodo Reszvénytars 143119-3 Ellendrzétt 2018.12.07. 2018.12.07. 2019.07.15.
n Miikédd Részvénytar: 142708-5 Kitoltes alatt 2018.10.01. 2018.12.10.

n Mikodo Reszvénytars 142606-1 Ellendrzétt 2018.09.17. 2018.11.10.



Left menu bar
Questionnaires e

cl
. Questionnaires to submit 10/0

E Submitted questionnaires

'E' Archived guestionnaires
[5] Au

| + Ad hoc questionnaires

+ Add filter

+ Import questionnaires |

C Refresh ]

# Restore |

% Preferences ]

e The questionnaires are grouped in different folders at the top of the menu. Number of
all/unread items appears next to the folder name (Questionnaires to submit,
Submitted and Archived Questionnaires).

e To archive multiple questionnaires use the * | * button next to “Questionnaires” (see
later).

e For ad hoc (non-scheduled, event related) questionnaires use the "+ Ad hoc
guestionnaires" button. Ad hoc questionnaires will not appear automatically in the
Task Lists of data providers with non-scheduled response obligation, but they have to
request these questionnaires when the event happens.

e For ad hoc (non-scheduled, event related) questionnaires use the "+ Ad hoc
guestionnaires" button.

e Using the "Filters" block you can set your own filter criteria.

e For group importing of questionnaires use the "+ Import Questionnaires" button (see
later).

e Use the “Refresh” button to synchronize (update) the page of Data Provider Client. In
case of any malfunction, or unexpected error message, try refreshing the data in the
system by using the refresh button. For example:



Questionnaire #: 143118-3
Type: Corrected data supply

=+ Import guestionnaires

Period: 19/ 01. month
C Refresh

Deadline: 02-15-2019
1= 7 ]

ebastpodified: 11-15-2018 10:45
Negative response: no The client-side status dosn't match the server-side status, refresh the list
Original questionnaire: 143118-1

e Use the "Restore" button to clear previous filters. In this case all filtering criteria will
disappear.

e Usethe "Preferences" button to access the "Administration" page, where you can view
and modify the general settings.

Logout

Click the "Logout" button in the top right corner. Upon successful exit, the login page will
appear.

Important: Always use the "Logout” button to exit properly!

Calendar Diary Mailbox Q
Adminisztrator (23391475) |v b*)

Questionnaire # 2y Status Created Modified Deadline
mnytarsasag (14/5)
Mikadd Részvénytar 143117-2 To be filled in 11-13-2018 11-13-2018 07-15-2019
Makadd Reszvénytar 142710-5 Validated 11-15-2018 11-15-2018
Change password

In the upper right corner click the user name and select the “Change password” option in the
appearing drop-down list:



Calendar l Diary | Mailbox ] IQ

Change password
[ |y — |

Questionnaire # 2w Created N .Y [T Deadline
143117-2 To be filled in 11-13-2018 11-13-2018 07-15-2019
142710-5 Validated 11-15-2018 11-15-2018
142710-3 To be filled in 11-12-2018 11-12-2018

Enter the following information:

e Old password,
e New password,

e Confirm new password.

Change password x
Old password: | l #
New password: | | )
Confirm new password: | ‘ *

Change password ][ Cancel ]

Click "Change Password" button to save the new password.

e If "New password" does not match “Confirm new password” an error message will
appear.

e In case of invalid old password an error message will appear.

e |In case of invalid new password an error message will appear. The password must be
at least 8 characters long!



Visually impaired version

You can switch to the visually impaired version by clicking the yellow icon in the upper right
corner.

| Mailbox Q

| Adminisztrator (23391475) |+ | [ Logout

‘v Status Created Modified Deadline

To be filled in 11-13-2018 11-13-2018 07-15-2019

Clicking on the icon will change the interface, which will turn black, and the main buttons and
texts will become larger.

To be filled in, Working, Validate:

Questionnaires
[ -] Questionnaires to submit
E Submitted questionnaires 14/0
¥ Archived questionnaires 2/0
B Au 30/5

+ Ad hoc questionnaires

QOuestior
W 23391475 TESZT AUDI HUN(
& 2019. year (14/5) (14/5)

& 06. month (8/2) (8/2)
& 2010 Intrastat kiszall
H 23391475 TESZT
23391475 TESZT

Filters

H 23391475 TESZT
B 23391475 TESZT
& 2012 Intrastat beérkg

+ Add filter

3. Briefly about the settings

You can access the general settings by clicking the "Preferences" button in the lower left
corner:



¥ 23 2010 Intrastat kiszallitas (
m 23391475 TESZT AUl
m 23391475 TESZT AUl
m 23391475 TESZT AUl
¥ 32012 Intrastat beérkezés (
23391475 TESZT AUl
m 23391475 TESZT AUl
m 23391475 TESZT AUl

l + Import questionnaires ]

C Refresh

A& Preferences

Use the top menu bar for the following settings.

Top menu bar

m Respondent data Users Roles

Administration

General

e Set language (Hungarian/English)
e Assign colors to respondents (relevant for external data submitters to manage multiple
data providers on the same interface)

e E-mail settings

English |~

Colors assigned to Respondents

- TESZT AUDI HUNGARIA Zartkérien Miikidé Részvénytarsasag




Edit

|¥] New data supply

¥ News
[¥] Submission acknowledgement

|¥] Acceptance acknowledgement

Respondent data

Modifying the name and contact details of the respondent's contact person.

Modify Respondent data

Respondent ID: 23391475

Name: TESZT AUDI HUNGARIA Zartkorien Mikodd Reszvénytarsasag
Postal address: 9027 Gyor Audi Hungaria ut 1.

Contact person: Kucsera Gizella

Telephone: 3456076

E-mail: gizella.kucsera@ksh.hu

Default submission mode: Elektronikus

Default proxy ID: 23391475

To modify the contact details, click on the “Edit” button on the right:



Modify Respondent data

Respondent ID: 23391475
Name: TESZT AUDI HUNGARIA Zartkorden Mikodd Reszvénytarsasag
Postal address: 9027 Gyor Audi Hungaria ut 1.
Contact person: ‘ Kucsera Gizella I
Telephone: 3456076 ]
E-mail: ‘ gizella.kucsera@k I
Default submission moede: Electronic
Default proxy ID: 23391475

Users

If multiple people use the Data Provider Client at the respondent (e.g. different reports are
submitted by different person), the “admin” user can add new users and modify the details of
existing users on this page.

r‘ admin (Adminisztrator)

telefon: e-mail: gizella.kucsera@ksh.hu User name: |admin

Full name: | Adminisztrator
Telephone:
E-mail: | gizella.kucsera@ksh.hu

Send copy to:

Administrator is permitted to perform all functions, roles cannot be changed.

Roles

The "admin" user can create different roles to set and control the permissions of each user in
the Data Provider Client.



o] + hdae G

? KOORDINATOR ﬁ KOORDINATOR l
uncti 0 role

Y j KERDOIN-JOVAHAGYO Selectable functions:

’ KERDOIV-KITOLTO

16 0j felvétel

3 Felhasznalo torlés
J KERDOIV-MEGTEKINTO

Kérdoiv javitasa if | Felhasznalo modositas |
Kérdoiv ismétlése Szerepkdr megtekintés
" KERDOIV-MINDENES
Kérddiv jovahagyasa { Szerepkor U felvétel
v
Permissions.

4. Questionnaires — presenting the Task List

General Information

Clicking the "Questionnaires" button in the top menu bar, will list you questionnaires matching
filtering criteria and user permission.

e D CO—
[ Adminisztrator 23391475) [« | [ Logout | @)

I Questionnaire ‘ Questionnaire # 2v Status Created ‘ Modified ‘ Deadline
v [l 23391475 TESZT AUDI HUNGARIA Zartkdriien Mlikodd Részvénytarsasag (14/5) (1«
¥ 52019, year (14/5) (14/5)
¥ (£706. month (8/2) (8/2)
¥ 52010 Intrastat kiszallitas (4/0) (4/0)
E 23391475 TESZT AUDI HUNGARIA Zartkdrden Makods Részvénytar 1431172 To be filled in 11-13-2018 11-13-2018 07-15-2019
23391475 TESZT AUDI HUNGARIA Zartkorlien Mikods Részvénytar 142710-5 Validated 11-15-2018 11-15-2018
m 23391475 TESZT AUDI HUNGARIA Zartkortien Miikods Reszvénytar 142710-3 To be filled in 11-12-2018 11-12-2018
23391475 TESZT AUDI HUNGARIA Zartkorden Makods Reszvenytar 142608-1 To be filled in 09-17-2018 09-17-2018
¥ 52012 Intrastat beérkezés (4/2) (4/2)
m 23391475 TESZT AUDI HUNGARIA Zartksriien Mikéds Részvénytal 143119-2 To be filled in 11-12-2018 11-12-2018 07-15-2019
m 23391475 TESZT AUDI HUNGARIA Zartkériien Mikédé Részvénytal 142708-6 To be filled in 11-15-2018 11-15-2018

The Task List includes the questionnaires according to user permission. By default, users see
only questionnaires matching their permission. This feature is important in several cases, for
example, accountants might contract several companies, but can be responsible only for a few
guestionnaires of each contracted company. In such cases, it is a great help if they only see
the questionnaires that are relevant to them, and they do not have to search for them.

The Task List is the list of relevant questionnaires divided by Respondent/Subject year/Subject
month/Questionnaire, where the level of aggregation (detail) can be changed by clicking the

triangle (V) in front of each level:



Questionnaires |1 ETg Diary

Questionnaire Questionnaire # 2v

v [ 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikodé Részvénytarsasag (14/5)
¥ 53 2019. year (14/5)
» (71 06. month (8/2)
» (71 01. month (6/3)

Next to each aggregation level you can see the number of "items/unread items" in
parentheses.

To be filled in, Working, Validated, Final, Approved €3

Questionnaire

v [ 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikédé Részvénytarsasag (14/5)
¥ [ 2019. year (14/5)

¥ [ 06. month (8/2)

» 1 2010 Intrastat kiszallit®s (4/0)

» [ ] 2012 Intrastat beérkez

» (] 01. month (6/3) [E]

For higher levels, the "Folder" icon and the "Triangle" indicating further breakdown will
appear. These are further degradable items:

To be filled in, Working, Validated, Final, Approved €3

Questionnaire

v [ 23391475 TESZT AUDI HUNGARIA Zartkrien Mikods Részvénytarsasag (14/5)
¥ [ 2019. year (14/5)
v 06 month (8/2)
» 1 2080 Intrastat kiszallitas (4/0)
» ] 2002 Intrastat beérkezés (4/2)
» (1 01. month (6/3) [E]




The following information appears for the non-degradable tasks in the Task List:
e Questionnaire ID (Respondent/Subject Year/Subject Month/Questionnaire)
e Questionnaire # (document number)
e Status
e Created (added to Task List)
e Modified

e Deadline

Questionnaire Questionnaire # Created Modified Deadline
w [0 23391475 TESZT AURRHLINGARLA Zaakarien MOLAA Raayings

v (32019, year (14/5)
v 706 month (8/2)
¥ 32010 Intrastat kiszallitas (4/0)
E 23391475 TESZT AUDI HUNGARIA Zartkérien Mikadd Részvénytar 143117-2 To be filled in 11-13-2018 11-13-2018 07-15-2019

23391475 TESZT AUDI HUNGARIA Zartkordien M(kadé Részveénytar 142710-5 Validated 11-15-2018 11-15-2018

[ — e

By default, questionnaires are sorted by "Questionnaire #”. Click the arrow next to each
column name or the column name itself to change sorting. The clicked column will become
the primary sorting condition. Clicking on the arrow next to the column captions will change
the sorting order (ascending/descending).

Questionnaire Questionnaire # Status Created
w [ 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikodé Részvénytarsasag (|

¥ (=5 2019. year (30/5)
¥ £ 06. month (17/2) E]
¥ (3 2010 Intrastat kiszallitas (8/0)

m 23391475 TESZT AUDI HUNGARIA Zartkorien Mikodé Részvényta 143117-2 To be filled in 11-13-20
B 23351475 TESZT AUDI HUNGARIA Zartkorien Mikodd Részvényta 143117-1 Error in KSH 11-06-20
Task details

Clicking on a non-degradable task (questionnaire) in “Questionnaires” view in the Task List will
display another window containing the details of the selected questionnaire:



v [ 23391475 TESZT AUDI HUNGARIA Zartkorien Mikods Részvénytarsasag (30/5)
¥ [£32019. year (30/5)
¥ 5 06. month (17/2)

¥ 32010 Intrastat kiszallitas (8/0)

u 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikadé Részvényta 143117-2 To be filled in 11-13-2018 11-13-2018 07-15-2019
B 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikads Részvényta 1431171 Error in KSH 11-06-2018 11-13-2018 07-15-2019
23391475 TESZT AUDI HUNGARIA Zartkorden Mikodo Részvenyta 142710-5 Validated 11-15-2018 11-15-2018
I:g 23391475 TESZT AUDI HUNGARIA Zartkorien Mkads Részvényta 142710-4 Accepted by KSH 11-12-2018 11-23-2018
E 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikodé Részvényta 142710-3 To be filled in 11-12-2018 11-12-2018
@ 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikads Részvényta 142710-2 Error in KSH 11-12-2018 11-12-2018
B 23391475 TESZT AUDI HUNGARIA Zartkorien Mikad6 Részvényta 142710-1 Error in KSH 09-25-2018 11-12-2018
23391475 TESZT AUDI HUNGARIA Zartkorien Mkads Részvényta 142608-1 To be filled in 09-17-2018 09-17-2018

E 2010 Intrastat kiszallitas DEADLINE: 07-15-2019

Operations... | v

Open ‘ | Open read-only l [ Export to PDF ‘ | View error list

Respondent: [} 23391475 TESZT AUDI HUNGARIA Zartkériien Miikédé Részvénytarsasag
Report unit: 23391475 TESZT AUDI HUNGARIA Zartkériien Miikédé Részvénytirsasag

Questionnaire #:

Type:

Period:

Deadline:

Last modified:
Negative response:
“Eredeti bizonylatszam:

143117-2

Erroneous data supply
19/ 06. month
07-15-2019

11-13-2018 09:55

no

143117-1

Open for reading

Select a questionnaire on the "Questionnaires" page, then click the "Open read-only" button
in the appearing bottom window. The opened “read-only” questionnaire cannot be edited:
data cannot be entered/deleted/modified!

v [ 10552821 TESZT Magyar Suzuki Zartkériien Mikodd Részvénytarsasag (120/17)
¥ [ 2019. year (45/5)
¥ (=3 06. month (15/2)
¥ (7 2010 Intrastat kiszallitas (8/0)
E 10552821 TESZT Magyar Suzuki Zartkorien Mikodd Részvénytarsasag

10552821 TESZT Magyar Suzuki Zartkorden Mlkodo Részvénytarsasag 1428
10552821 TESZT Magyar Suzuki Zartkorlen Mlikodé Részvénytarsasag 1427
10552821 TESZT Magyar Suzuki Zartkorlen Mikodd Részvénytarsasag 1427
m 10552821 TESZT Magyar Suzuki Zartkorien Milikodé Részvénytarsasag 1427
[g 10552821 TESZT Magyar Suzuki Zartkorlen Mikodd Részvénytarsasag 1427
B 10552821 TESZT Magyar Suzuki Zartkorien Miikodé Részvénytarsasag 1427
10552821 TESZT Magyar Suzuki ZartkorlGen Mikodd Részvénytarsasag 1426

2010 Intrastat kiszallitas

| Open ] Export to PDFW

Respondent: i 10552821 TESZT Magyar Suzuki Zartkorien Mikoédoé Részvénytarsasag
Report unit: 10552821 TESZT Magyar Suzuki Zartkdriien Miikédé Részvénytarsasag

Aamaan a4

~



Open for editing
e Click on a questionnaire in the "Questionnaires" page and then click the "Open" button
in the appearing bottom window OrF

e Double-click the questionnaire.

v [ 10552821 TESZT Magyar Suzuki Zartkériien Mikodd Részvénytarsasag (120/17)

¥ (3 2019. year (45/5)
¥ [ 06. month (15/2)
v [ 2010 Intrastat kiszallitas (8/0)

El 10552821 TESZT Magyar Suzuki Zartkériien Miikodé Részvénytarsasag

10552821 TESZT Magyar SuZWgasgkoriien Mikodo Részvénytarsasag

Double-click!

10552821 TESZT Magyar Suzuki ZartkorQ

10552821 TESZT Magyar Suzuki Zartkdriien M

|1| 10552821 TESZT Magyar Suzuki Zartkdrien MOKGAO ReSZvenytal sasd 327
[g 10552821 TESZT Magyar Suzuki Zartkdrlen Mikodd Részvénytarsasag 1427
B 10552821 TESZT Magyar Suzuki Zartkorlien Mikodd Részvénytarsasag 1427
10552821 TESZT Magyar Suzuki Zartkorten Mdkodd Reszvenytarsasag 1426

2010 Intrastat kiszallitas

] Open ] Open read-only ” Export to PDF

Respondent: [} 10552821 TESZT Magyar Suzuki Zartkériien Miikédé Részvénytarsasag
Report unit: 10552821 TESZT Magyar Suzuki Zartkériien Mlikodé Részvénytarsasag

- dAdmAdm 4

The editable questionnaire will appear. Only one questionnaire can be edited at a time, but
multiple “read-only” versions can be opened!

Viewing multiple questionnaires in parallel

Multiple questionnaires can be opened in parallel (one for editing and multiple for reading
only).

1. Click the 'Questionnaires' tab on the left side of the title bar to return to the Task List;
the open questionnaire(s) will not be closed.
2. Select a new questionnaire in the Task List and then



3. Click the 'Open read-only' button.

The selected read-only questionnaire will also appear. You can navigate between the open
templates by clicking the questionnaire identifying tabs:

2010-19/06 143113-1

INTRASTAT DISPATCHES

Go to the , Task 2018, month
List”

" 01 reparting I or saRstcal puposes.
Dataprovidars: Surveyed sconomic ks (a0 WNEY | e s e oy et
lomber States. inlegal proceeding.

When you try to open multiple questionnaires for editing, a warning message will appear:

v 10552821 TESZT Magyar Suzuki Zirtkorben Mikodd Résrvenytirsasig (120117

52824 The 143113-1: template with this ID is open for editing. You can edit only one template at a time. s

Qﬂ ﬂ w m | [ Switch back to questionnaire being edited I [ Cancel

2010 Intrastat kiardlliifda

Editing comments

Select a questionnaire with status "To be filled in" in the "Questionnaires" page, then click the
"Modifying comment" button on the bottom window:

L) s e mmmt e e s ¢ e am g (R [ —
B 10552821 TESZT Magyar Suzuki Zartkérien Miksdé Részvényt 142610-1 Working
v (72012 Intrastat beérkezés (4/1)
L%] ZV IV Inraswal nisoanias = rmm—“WT
| Open l | Open read-only | [ Export to PDF

Respondent: ] 10552821 TESZT Magyar Suzuki Zartkériien Miikéds Részvénytarsasag
Report unit: 10552821 TESZT Magyar Suzuki Zartkériien Miikédé Részvénytarsasag
Questionnaire #: 142610-1
Type: Data supply request
Period: 19/ 06. month
Deadline:
Last modified: 11-16-2018 14:37
Negative response: ne

Comment Modifying commant

Comment blank




Enter the text of the comment in the appearing text box:

LdsL Mmooined; 1r=19=£uio 1527
Megative response: no

Comment | Save comment i[ Cancel i

By clicking the "Modifying comments" button you can also modify previous comments. After
editing, click the "Save Comment" button. Click the "Cancel" button to return to the home
page without saving the comment.

Questionnaire correcting

Click on a questionnaire with "Archived" or "Submitted" on the "Questionnaires" page, and
then click on the “Correct and re-submit” button in the bottom window.

B 10552821 TESZT Magyar Suzuki Zartkorien Miikodd Részvényta 143115-3 Error in KSH 11-13-2018 11-14-2018

m 10552821 TESZT Magyar Suzuki Zartkorien Miikodd Részvényta 143115-2 Submitted 11-12-2018 11-14-2018

L 10552821 TESZT Magyar Suzuki Zartkériien Miikads Részvényta 143115-1 Error in KSH 11-06-2018 11-12-2018
v £301. month (11/0)

B 2012 Intrastat beérkezés

1. Select
Questionnaire.

Correct and re-submit

J Open read-only | [ Export to PDF

Respondent: [ 10552821 TESZT May
Report unit: 10552821 TESZT Magyar Suzuki Zartkériien Mlikédé Részvénytarsasag
Questionnaire #: 143115-1
Type: Data supply request
Period: 19/06. month
Deadline: 07-15-2019
Last modified: 11-12-2018 12:55
Negative response: no

While leaving the original (selected) questionnaire unchanged, a copy of it will be added to
'Questionnaires to submit' folder in the Task Listand will be opened for editing.

Submitting

You can submit "Validated", "Approved" and "Final" questionnaires directly from the Task List:



Questionnaire Questionnaire # 2v Status Created | Modified | Deadline

v [ 10552821 TESZT Magyar Suzuki Zartkdrden Mikods Részvénytarsasag (50/17)
v 552019, year (16/5)
v £506. month (10/2)

¥ £ 2010 Intrastat kiszallitas (6/0)

10552821 TESZT Magyar Suzuki Zértkorien Mikodé Részvényta 1431131 To be filled in 11-06-2018 11-06-2018 07-15-2019
B 10552821 TESZT Magyar Suzuki Zartkérien Miksds Részvényts 142837-1 Validated 10-11-2018 10-16-2018 07-15-2019
10552821 TESZT Magyar Suzuki Zartkorien Mikodd Részvényta = Validated 09-25-2018 10-02-2018
Validated 11-14-2018 11-14-2018
1. Select a Q. (Status = Validated or fooemedn e e
Working 09-17-2018 11-16-2018

Final or Approved)

) VALIDATED

Open | | Open read-only | [ Export to PDF Caetions

. Submit
Respondent: [} 10552821 TESZT Magyar Suzuki Zartkérlien Mikddé Részvénytirsaség 2' Su bm It Approve
Report unit: 10552821 TESZT Magyar Suzuki Zartkériien Mikdds Részvénytarsasag Attach e-signatured

Questionnaire #: 142837-1
Type: Data supply request
Period: 19/ 06. month
Deadline: 07-15-2019

Finalize

Downloading and printing questionnaires

Before printing, questionnaires must be converted to PDF. There are several options available
for this. Starting from the Task List, you should:

1. Select the questionnaire and in the bottom window click "Export to PDF" button.

¥ 2012 Intrastat beérkezés (3/0)

23391475 TESZT AUDI HUNGARIA Zartkorien Mikodd Részvénytar 143118-3
m 23391475 TESZT AUDI HUNGARIA Zartkérien Mikodd Részvénytar 143118-2
m 23391475 TESZT AUDI HUNGARIA Zartkorien Mikodd Részvénytar 142707-3

2012 Intrastat beérkezés

| Open H Open read-only I

2. The system will convert it to PDF:



Download PDF

Exporting to PDF...

Finished calculations (100 %)

3. You can open the generated PDF directly ("Open" button) or download it ("Download"
button):

Export to PDF

PDF file is completed

(| Open | Download | Cancel

Only the generated PDF files allow printing, which means, questionnaires cannot be printed
directly from the system.

Finalizing, approving, unlocking questionnaires

Validated flawless questionnaires can be finalized and approved before submission (with
proper authorization). IMPORTANT: the use of the above mentioned functions is not
necessary, questionnaires can be submitted without them by default (system finalizes and
approves questionnaires automatically when submitting).

Finalizing questionnaires

Questionnaires (only!) with "Validated" status can be finalized. Finalized questionnaires can
no longer be modified.

Select a questionnaire with "Validated" status in the Task List, then in the bottom window
select "Finalize" in the "Operations" menu. The status of the selected questionnaire will
change to "Final".



12-27-2018 07-15-2019

Validated 11-13-2018
Validated 12-07-2018 12-07-2018 07-15-2019
Working 10-01-2018 12-10-2018
Validated 09-17-2018 11-10-2018
A
VALIDATED

CsEEriens... | - l

1. Select a questionnaire with "Validated" status.

2. Operations... = Finalize Submit
Approve

Attach e-signatured

Approving questionnaires
Select a questionnaire with at least "Validated" status, then in the bottom window select

"Approve" in the "Operations" menu.



11-13-2018 12-27-2018 07-15-2019

Validated
Validated 12-07-2018 12-07-2018 07-15-2019
Working 10-01-2018 12-10-2018
Validated 09-17-2018 11-10-2018
N
VALIDATED

1. Select a questionnaire with "Validated" or "Final" status.

Approve

2. Operations... 2 Approve
Attach e-signatured

Finalize

Unlocking questionnaires
Questionnaires with "Approved" or "Final" status can be unlocked by clicking "Unlock" in the
"Operations" menu. This will change questionnaire status to "Working".

PP Y

L vl

11-14-2018 12-03-2018
To be filled in 11-13-2018 11-13-2018
Working 09-17-2018 11-16-2018
= N\

FINALIZED

1. Select a questionnaire with "Approved" or "Final" status.

Submit

2. Operations... = Unlock

Approve

Attach e-signatured

This will change questionnaire status to "Working".



v 52010 Intrastat kiszallitas (1/0) (4]

n 23391475 TESZT AUDI HUNGARIA Zartkérden Miikod6 Részveénytarsasi 143117-2

The unlocked questionnaire can be opened again for editing. (However, unlocked
guestionnaires cannot be submitted directly from the Task List, they have to be validated
again before submission!)

Archiving questionnaires

Archiving a single questionnaire

Questionnaires not needed anymore (e.g. false ask for correction) can be delated from the
Task List by archiving. IMPORTANT: questionnaires cannot be physically deleted in KSH-
ELEKTRA system, which means, archived questionnaires can be restored and edited by ask for
correction any time.

For archiving select a questionnaire with "To be filled in" status in the Task List, the click
"Archive" in the bottom window.

Questionnaires with "Submitted" and "Archive" status cannot be archived!

¥ 32010 Intrastat kiszallitas (6/0)

Bl 10552821 TESZT Magyar Suzuki Zartkérien Mikods Részvényt: 143113-1 To be filled in

10552821 TESZT Magyar Suzuki Zartkérien Mikodd Részvényt: 142837-1 Working 10
10552821 TESZT Magyar Suzuki Zartkérien Mikadd Részvényt 142720-1 Working 09
10552821 TESZT Magyar Suzuki Zartkérien Mikadd Részvényt: 142706-4 Final 11
m 10552821 TESZT Magyar Suzuki Zartkoriien Mikodd Részvényt: 142706-3 To be filled in 11
10552821 TESZT Magyar Suzuki Zartkérien Mikodd Részvényt: 142610-1 Working 09

¥ 52012 Intrastat beérkezés (4/2)

2010 Intrastat kiszallitas Mark as unread

Text comment (explanation) is needed for the operation. After entering the comment, click
the "Archive" button. By pressing the "Cancel" button the program will return to the initial
screen without executing the command.




Reason description:

I Archive H Cancel l

After this operation, the selected questionnaire will get "Archived" status and being moved to
"Archived questionnaires" folder:

(\ 1544176821675 | 2018-12-07 09:59:24 |l Questionnaires
KSH

€, +36 80 200 766

Questionnaires

Questionnaires Archive
5| : -
Questionnaires to submit Questionnaire

v [H 23391475 TESZT AUDI HUNGARIA Zartkoriien Miikodd Részvénytarsasag (2/0)

Archived questionnaires ¥ 5 2019. year (2/0)
v £ 01. month (2/0)
¥ (72012 Intrastat beérkezés (2/0)
23391475 TESZT AUDI HUNGARIA Zartkérien Mikado Részvénytars
23391475 TESZT AUDI HUNGARIA Zartkérien Mikddo Részvénytars

+ Add filter

[ + Ad hoc questionnaires

Group archiving of questionnaires

To archive several questionnaires at once, click the "*I*" button at the top of the left menu.



v1.3.32) 1539344046163 | 2018-10-12 11:32:26
+36 80 200 766

Questionnaires

E Questionnaires to submit
E Submitted questionnaires v [ 10552821 TESZT

T Archived questionnaires v £ 2019. year (1¢

All ¥ 3 06. month
v E320100

=] 1¢
u

+ Add filter 1
1
1] 1c
The Task List will be rendered tabular (the default grouped view will disappear) and "***" will

appear on the button. (You can exit group archiving return to the Task List by clicking this
button again.)

‘ + Ad hoc questionnaires

1. Selecting a single item, the program will shows the questionnaire details by default. Clicking
the "Archive" button will proceed the operation as described in the previous section.



Questionnaire #

[} 10552821 - 19 - 06 - 2012 - 10552821 143115-4 To be filled in
10552821 -19-01-2012 - 10552821 143114-1 To be filled in
10552821 - 19 - 06 - 2010 - 10552821 143113-1 To be filled in
10552821 -19-06 - 2012 - 10552821 142839-1 To be filled in
10552821 -19-01-2012 - 10552821 142838-1 To be filled in
10552821 - 19 - 06 - 2010 - 10552821 142837-1 Working
10552821 - 19 - 06 - 2012 - 10552821 142722-1 To be filled in
10552821 -19-01- 2012 - 10552821 142721-1 To be filled in
10552821 - 19 - 06 - 2010 - 10552821 142720-1 Working
10552821 - 19 - 06 - 2010 - 10552821 142706-4 Final
m 10552821 - 19 - 06 - 2010 - 10552821 142706-3 To be filled in
E 2012 Intrastat beérkezés e unr
| Open ] | Open read-only | I Export to PDF ] | View error list
Respondent: [} 10552821 TESZT Magyar Suzuki Zartkériien Mikédé Részvénytarsasag
Report unit: 10552821 TESZT Magyar Suzuki Zartkdrien Miikddé Részvénytarsasag

2. Selecting 2 or more questionnaires while holding CTRL or SHIFT will enable group archiving:

*Adatszolgaltaté - EV - HO OSAP - Adatbenyuijté Questionnair
l] 10552821 -19-06 - 2012 - 10552821
B 10552821 -19-01- 2012 - 10552821
E 10552821 - 19 - 06 - 2010 - 10552821
10552821 -19-06 - 2012 - 10552821 142839
10552821-19-01-2012 - 10552821 142838.
10552821 - 19 - 06 - 2010 - 10552821 142837-
10552821 -19-06 - 2012 - 10552821 142722-
10552821-19-01-2012 - 10552821 142721.
10552821 - 19 - 06 - 2010 - 10552821 142720-
10552821 - 19 - 06 - 2010 - 10552821 142706-
m 10552821 - 19 - 06 - 2010 - 10552821 142706-
m 10552821 -19-01 - 2010 - 10552821 142705-
10552821 -19-01 - 2010 - 10552821 142705-
10552821 -19-06 - 2012 - 10552821 142612-
m 10552821 -19-01- 2012 - 10552821 142611-
10552821 -19- 06 - 2010 - 10552821 142610-

Csoportos miiveletek:

However, text comment (explanation) is also needed for the operation:



Reason description:

Archive H Cancel

Checking and printing of Receipts

The KSH-ELEKTRA system can generate receipts verifying the arrival/reception of submitted
guestionnaires. These receipts can be checked, downloaded and printed.

In the "Questionnaires" view: select a questionnaire (2) from the folder "Submitted

guestionnaires" (1), then press the "Receipt" button in the bottom window (3):

Questionnaires

(5 Ouestionnaires to submit

(I

L Submitted questionnaires 48/0

& Archived questionnaires

Al

+ Add filter

Marked for submission, Submitted, Accepted by KSH, Error in KSH

o

2v| Status

Created

w I 10552821 TESZT Magyar Suzuki Zartkéréien Mikéds Részvénytarsasag (48/0)

¥ 2019, year (16/0)
¥ £506. month (5/0)

v £ 2010 Intrastat kiszallitas (2/0)

\1.

[ 10552821 TESZT Magyar Suzuki Zartkorden Miksdo Részvényt: 142706-2 Error in KSH 11-12-2018
B 10552821 TESZT Magyar Suzuki Zartkérden Makodd Reszy gt 142706-1 Error in KSH 09-25-2018
v £32012 Intrastat beérkezés (3/0)
@ 10552821 TESZT Magyar Suzu d6 Részvényt: 143115-3 Error in KSH 11-13-2018
B 10552821 TESZT Magyar Suzu 2 . 6d6 Részvényt: 143115-2 Submitted 11-12-2018
B 10552821 TESZT Magyar Suzu 6d6 Részveényti 143115-1 Error in KSH 11-06-2018
v 5 01N@nth (11/0) /
N 7 —
m 2010 Intra%%
3.
[ open read-only | [ Export o POF = Rece

The receipt must be saved in PDF format first:




-

-2

(=) Select location for download by elektratesztksh.hu

=)

Hely: | | ELEKTRA éles teszt
R Név .
~ | ELEKTRA_2010_tj_adatgyujt_2018.doc

Legutdbbi helyek

-I
_|

Asztal
u_-]|
Konyvtarak
KPCO33

@;

Haldzat

Warning: This file may be an executable program or contain malicious content, use caution before saving or opening.

ELEKTRA_2012_tj_adatgyujt_2018.doc
ELEKTRA oooc_tj_adatgyujt_2018.doc
ELEKTRA_ooxx_tj_szakstat_2018.doc
ELEKTRA-OSAP-teszt_20181107.doc
[ Ellendrzési szabalyok2010.pdf

|-L*: Ellendrzési szabalyok2010_angol.pdf
[£ Ellenérzési szabalyok2012.pdf
Eszrevételek_Adatgy.docx

5] felj_20181107.doc

7] o @-

Maodositas datuma

2018.11.15.11.05
2018.11.15.11.05
2018.11.15. 7:34
2012.06.25. 912
2018.11.07. 1&:35
2018.1113. 829
2018.11.15.10:10
20181113. 921
2018.11.15.11.03
2018.11.09. 836

< | 11

Tipus

Microsoft Word
Microsoft Word
Microsoft Word
Microsoft Word
Microsoft Word
Adobe Acrobat
Adobe Acrobat
Adobe Acrobat
Microsoft Word-
Microsoft Word

|
Fajinév: [hyugia 1227062 pof ~| Mentés |
Fajl tipusa: IAIIFiIes () LI Megse |

The saved receipt can be opened and printed.




5. Filling in questionnaires

Opening a questionnaire for editing will allow adding or modifying data (so the questionnaire
can be filled in) and, when completing the questionnaire, the submission to the HCSO.

The top menu bar of questionnaires opened for editing looks like this:

- ) E ﬂ [ Export/Import... | v] Save [ Operations... J v[ Negative response Submit

Data reparting is compulsory based | Registration number:

( KSH) Hungarian Central Statistical Office on the Act CLV. of 2016. on 201 0

Statistics, 24. and 26. §

INTRASTAT DISPATCHES

The function of each button is the following:

1. Back, Next: Moving between the chapters of the questionnaire. However, moving
between chapters is also possible using the drop down window between these two
buttons:

Kiszallitas

ngarian Central Statistical Office

Osszesen

INTRASTAT DI

Data providers: Surveyed economic units trading with EU

Member States Re

: Reducing / Enlarging

(v . . A . .
3. : Questionnaire validating (running built-in control rules)

Finding any error during the validation, this icon will change to a red exclamation point:



Export/Import... Operations...

| Data renarting is compoulsary basad | Registration number:

1 In case if you have no reporting data, a negative answer is
needed with a reason specification by choosing the right
code.

This indicates that the questionnaire is still incorrect so cannot be submitted. When correcting
the indicated errors and running validation again, the icon will change to "green check" again.

4. However, it may happen that the internal validation processes of HCSO finds errors in
the submitted questionnaire. In this case, the erroneous questionnaire will be returned
to the Task List in the folder "Questionnaires to submit" and a red exclamation mark
will warn you that the questionnaire needs correction:

Questionnaire |
v [ 23391475 TESZT AUDI HUNGARIA Zartkérden Miikodé Részvénytarsasag (10/0)
¥ [ 2019. year (10/0)
v (£ 06. month (4/0) (4]
¥ 3 2010 Intrastat kiszallitas (1/0)

E1 13391475 TESZT AUDI HUNGARIA Zartkorien Miikodé Részvénytai

¥ 32012 Intrastat beérkezés (3/0)
23391475 TESZT AUDI HUNGARIA Zartkorlen Mikodé Részvénytal
m 23391475 TESZT AUDI HUNGARIA Zartkérden Mikodd Részvénytal
23391475 TESZT AUDI HUNGARIA Zartkérden Miikodd Részvénytal

In this case, another icon is added to the top menu bar currently being discussed:



Export/Imp

eudl= Il
oull> N i
|

1 Hunaarian Cantral Statistical Officea

Click this icon to see the Error list received from the HCSO:

Validation errors of questionnaire |

1 Teétel sorszam:00001: A Mennyiség (kiegészitd Severity: 3 [
mértékegységben) és Nettd tomeg kozll csak az egyiket
kell megadni! /Either quantity or net mass should be
given, only one of them.

2 Té‘Fel 'scrszé[nﬂﬂﬂﬂﬂi: A Mepnyiség (kiegészitd Severity: 3
3 méartékegyseégben) és Netto tdmeg kdzul csak az egyiket

nt kell megadni! /Either quantity or net mass should be =
given, only one of them. —

is 3 Tétel sorszam:00007: A Statisztikai érték mezét nem Severity: 3
a3 kell kitélteni/ The field of Statistical value should not

=d: Viewing/downloading built-in control rules



Ellendrzeési szabalyok x

1. In case if you have no reporting data, a negative answer is needed
with a reason specification by choosing the right code.

2. The gap regarding the name of executive can not be unfilled

3. The gap regarding the status of executive can not be unfilled

4. The gap regarding the email address of executive can not be unfilled
5. The gap regarding the email address of executive is incorrect!

6. The gap regarding the name of contact person can not be unfilled

7. The gap regarding the phone number of contact person can not be
unfilled

8. The email address the contact person can not be unfilled
9. The email address the contact person is incorrect!

10. REPEATED ITEM! Several items with the same commodity code,
nature of transaction, member state of destination, country of origin
and Partner ID must be added into one single item!

11. This CN code is no longer valid! Please correct to the valid code of
the current year.

12. REPEATED ITEM! Several items with the same Serial number must be 7

addad inta ana cinala itaml

( Save as CSV ] | Save as PDF Close |

4

6. [knj] Exporting the questionnaire to PDF

Export/Import... | =

7. : Importing data to the questionnaire from an external file or
exporting the questionnaire data to an external file (see below). The drop-down menu

bar contains the following items:

-

Import from Data XML
Import from CSY
Export to Data XML
Download CSV template
Export to PDF




8. I Save l: Saving questionnaire data (you should use it as often as possible when
filling, especially by slow/weak internet connection!)

Saved successfully.

Save succeeded. If you have finished filling the questionnaire, you will find the "Submit” function in the "Operations” menu.

OK

|Dperations... vl ) ) ) .
: Currently performable questionnaire operations (Submit,

Approve, Finalize, Unlock, Receipt)

P B ™

Negative response
10. 9 P : Submitting negative response to the opened questionnaire
(see later)
Submit | -~ . . L
11. : Submitting the current questionnaire. IMPORTANT: Clicking on the

button will run first the built-in control algorithms. Submission can be continued only
if these control algorithms find no error. Otherwise, an Error list will appear and the
guestionnaire status will remain "Working" (i.e. the questionnaire will NOT be
submitted at this time).

12.I Close I: Closing the questionnaire and returning to the Task List. Pressing this
button, the system will ask for confirmation:

Warning

Are you sure you want to close questionnaire being edited?

i Yes J l Cancel

TMVOTYEL 101LT7ONAEN EYTONLEN TN TOEL and BT LEYY



IMPORTANT: The questionnaire data will not be saved automatically! You should use
the "Close" function carefully. Make sure before closing the questionnaire that you
saved the entered data by clicking on the "Save" button, otherwise these data might be
lost!

Entering approver data

Data of approver
Namaea: Status: FPhone Number: E-mail:
Jovahagyd Béla vezetd 7M111-111 jovahagyo@ksh.hu
Data of declarer |
Name. Status: Fhone Number: E-mail:
Zvk 1/222-2222 Kiti@ ksh.hu
Other notes:
Time spent on filling in the questlonnalre:| ‘mlnute{s}

Please fill in and check the contact information fields on the first page of the questionnaire!
These fields must be filled out in case of negative response as well!

The time spent on completing the questionnaire should be given at least once a year!

Filling in the chapters of the questionnaire

IMPORTANT: The sections presented hereinafter are specifically based on Intrastat
reports. The operation of other questionnaires might be different.

“Kiszélunés Ivm = lbﬂl Export/Import... J vl Save [ Operations... ‘ vl Negative respense l Submit l Close -

1. DISPATCHES

Nature of iy
Serial Member State of Quantity in net mass | Quaniity in supplementary Statistical value Partner tax ID
et | commodity code Commodity description: transaction| ' gestmation Country of origin: ) it {HUF) numbar:

b c d B T g h i j K

00001

00002
14

00003

Adding FURTHER ROWS: click into the chart, then on the blue plus sign.

Adding or deleting rows

By default, the questionnaire offers 3 rows to fill in. Adding new rows is possible with the "+"
sign next to the questionnaire (the sign is visible only by an active row, so if you have clicked
on any cell!):



Kiszallitas | - [ Export/lmport... | vl Save [ Operations... I v[

1. DISPATCHES

Nafure of ity | "
Serial N Member State of Quantity in net mass | Quantity in supplementary
"u:";a,_ Commodity code: Commodity description: transaction destination: Country of crigin: . units:

b [ d e f '] h

| Q

Adding FURTHER ROWS: click into the chart, then on the blue plus sign.

Delete row by using the "-" sign:

IMPORTANT: The system will not request confirmation for deletion, but will remove the
selected rows immediately!

1. DISPATCHES

) Nature of
Serial . Member State of
nu;"w: Commeodity code: Commedity description: transaction destination: Country of o
a b [+ d e f
00001
00002 ‘ Q
00003

Adding FURTHER ROWS: click into 1

Adding or deleting new pages

One page can contain 25 rows at most. Trying to add new rows after reaching this limit will
result in an error message:

Figyelmeztetés

Maximum 25 sor szerepelhet az ismétlédésben!

OK




In this case you should add a new page to extend the questionnaire. You can request a new
page (pages) by clicking on the "+" sign in the bottom or top right corner of the questionnaire:

Adding further pages: click to the plus sign above or below on the right side.

+ [+

New pages contain also 3 rows by default, which can be extended as described above:

[ e e

I Export/Import... |'I Save [Operations...jv[ Negative response [ Submit l Close -
I1/25 =
1. DISPATCHES

atre o7 ™ - 7
Sedal K ‘ Member State of | Quantity In netmass | Quantty in supplementary| Statistical value Partner tax ID
et | Gommodity code: Commodity description transaction| ' gestnation: Gountry of origin: o i (HUF): umber:

a b B d B 1 0 n i ] k

Invoiced amount (HUF):

00026

00027

Adding FURTHER ROWS: click into the chart, then on the blue plus sign.

You can delete the entire page by clicking on the "-" sign in the bottom or top right corner of
the questionnaire. IMPORTANT: The system will not request confirmation for deletion, but
will remove the selected page immediately!

"~ save_ ] Operatons... ~ | Negative response.|_submit_

et mass | Quantity in supplementary . Statistical value Partner tax ID
unite: Involced amount (HUF): (HUF): number:
h I ] k

Choosing from value lists

Selecting a field that contains a value list (code list), you can display the code selection screen
by clicking on the "magnifying glass" icon next to the field:



Kiszallitas

1. DISPATCHES

. MNaiure of

— ] Mem

nu:bﬂr: Commodity code: Commodity description: transaction de
a b c d

The "Code table items" screen will appear showing the list of possible values for the selected
field. Select the appropriate code from the list and press the "Paste code" button.

_l

|Q51

Search in

Icode

[~]

Search mode
(®) In prefix () In full text

31010000

Code Name (1)

Animal or vegetable
fertilisers, whether or not
mixed together or
chemically treated;
fertilisers produced by the
mixing or chemical
treatment of animal or
vegetable products (excl.
those in pellet or similar
forms, or in packages with a

KGM - Kilogramm

| Export code-table to CSV |

Clicking the "Cancel" button, the application will return to the "Questionnaire Filling" screen

without executing the command.

You can also filter the code table by code or name:



Q3

Search in

|Code

[~]

Search mode
{(®) In prefix () Infull text

Code

Name (1)

Name (2)

31010000

Animal or vegetable
fertilisers, whether or not
mixed together or
chemically treated;
fertilisers produced by the
mixing or chemical
treatment of animal or
vegetable products (excl.
those in pellet or similar
forms, or in packages with a

I [»

KGM - Kilogramm

v

<]

[ [»] |

| Export code-table to CSV |

[ Paste code ” Cancel ]

(Gdewberens %

Q31

Search in

Name (2) Name (2)

Name (3) A
mixed together or u
chemically treated;
fertilisers produced by the

31010000 mixing or chemical KGM - Kilogramm
treatment of animal or
vegetable products (excl.
those in pellet or similar n
forms, or in packages with a Y
< [ [»]
| Export code-table to CSV Paste code | | Cancel ]




Importing data from external file

Data can be recorded not only manually, but can also be imported from an external file to the
guestionnaire. Data importation from external file works only by questionnaires opened for

editing!

1. Click the "Export/Import" button on the "Questionnaire Filling" screen:

2010-19/06 143113-1

BBl ] oo -] sae

Import from Data XML

Q

Import from CSY

Export to Data XML

Member State of Download CSV template fass |cuantity in s
Country

destination: ul
Export to PDF

e

BE AE ,000

2. Select the file to import from the appearing File Explorer window.

-

= Select file to upload by elektrateszt.ksh.hu

)

<] o2 e@-
Név Modositas datuma
adat_2010_19_0_10552821.csv 2018.12.03. 14:09

adat_2012_19_0_23391475-50050R-HIBATLAN.csv 2018.11.13.9:28
£:-|adat 2012 19 0_23391475.csv 2018.11.13. 9:19

Hely: | | UJTESZT_ 20190925

-
Legutdbbi helyek

Aszial adat_2010_19_0_12342659.csv 2018.11.13.7:23
= adat_2010_19_0_10552821-1000SOR-HIBATLAN.csv 2018.11.09. 11:42
= adat_2010_19_0_10552821-50050OR-HIBATLAN.csv 2018.11.09. 10:42
Kényvtarak adat_2010_19_0.csv 2018.11.09. 10:27
1 k hibalista_142720-1.csv 2018.10.02. 8:47
KPCO33 ellenérzés2010-19.csv 2018.10.02. 7:58
oy, adat_2010_19_0_10484878-v2.csv 2018.09.25. 13:51
Q& adat_2010_19_0_10552821-500SOR.csv 2018.09.25. 11:01
Halézat adat_2010_19_0_10552821-100S0R.csv 2018.09.25. 10:58
adat_2010_19_0_10552821-2050R.csv 2018.09.25. 8:30
adat_2010_19_0_10552821-10SOR.csv 2018.09.25. 8:24
adat_2012_19_0_MINTA.csv 2018.09.20. 21:10
adat_2010_19_0_10625790-v2MINTA.csv 2018.09.14. 12:31

< | 11

Tipus

A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce
A Microsoft Exce

A Microsoft Exce i

A Microsoft Exce

Fajlnév: |adat_20‘| 2_19_0_23391475.csv

|KSH keérdsiv adat CSV |

Fajltipus:

Megnyitas |

Mégse ‘

The system will read the selected file and use the data contained therein to fill in the
appropriate cells of the questionnaire. If the questionnaire was already being filled or was
defective before importing, previously entered data will be lost during importing, because the

system will overwrite each editable cell.



3. You can follow the importing process on the screen:

— | ) =
2019. | January | meonth
Data providers: Surveyed economic units trading with EU ) Data reporting is for stafistical purposes.
Member Stat Reporting false data, non-response or delayed reporting may result
ember es in legal proceeding.

Data provision is enforced by the Act on Statistics according fo its implementing rule regulating annually the MNational
Statistical Data Collection Programme considering Commission Regulations 91/2010/EU, 222/2008/EK, 1982/2004/EK,
1093/2013/EU, 1915/2005/EK, 638/2004/EK, 96/2010/EV and 659/2014/EU.

VAT number: 23391475 Main statistical activity: County:

About the questionnaire you can ask our colleagues by phone or via e-mail:

or you can contact our HCSO's

4
ELEKTRA helpdesk Phone Number:+38 80 200 766

homepage: hitpedfelektra ksh.hu

Mame: |TESZT AUDI HUNGARIA ZartkGrien Mikodd Részvénytarsasag

Adress: | 9027 ‘ ‘Gyﬂr,Audi Hungéria ut 1. ‘
Deadline: |2019.02.15

Way of through HCSO's ELEKTRA system http:/elektra.ksh.hu

submission:

contact: www.ksh.hu — Adatszolgaltatéinknak — Nyomtatvanyok — Munkatdrsak elérhetéségel

Data of approver
Updating nomenclature groups

| 15

[ T P

4. If the importation fails due to any error, the system will display a notification of the

failed import:



ge of <= 60V (excl. relays, push-

11 RO RO 27,000 27,00
rotary switches)
mats, of vulcanised rubber (excl.
namfered sides, rounded corne... E - -le = b 2
ge of <= 60V (excl. relays, push- 1 BG RO 8,000 8.0t

rotary switches)

Data you tried to import do not belong to this questionnaire. Please check and retry.

0SAP:2012 OSAPImport:2012 Targyév:19 Targyévimport:19

KSH torzsszam:23391475 KSH torzsszam import:23391475 Targyh6:01 Targyhd import:1 P x
Beszamolasi egység:23391475 Beszamolasi egység import:23391475
Beszamolasi részegység: Beszamolasi részegység import:

For more detailed rules of importing questionnaire data, please visit our website:

http://www.ksh.hu/intrastat eng

If you have any questions or concerns regarding data upload, please send an email to

elektra@ksh.hu.

Group importing of questionnaires

It is also possible to import more than one file at the same time. However, this feature is not
only useful if you want to import more files at the same time (so you want to add the data of
more questionnaires into the system), but even if you want to import a lot of data to 1

guestionnaire. The use of this feature offers the fastest way for this.

1. To start the so-called group importation, press the"+ Import questionnaires" button

on the left menu bar in the Task list:

4+ Import questionnaires |

* Refresh ]

[ # Restore ]

[ % Preferences ]

2. The "Group import of questionnaires" window will appear, where click the "+Add files"

button:


http://www.ksh.hu/intrastat_eng
mailto:elektra@ksh.hu

B Submitted questionnaires
' Archived guestionnaires

All
+ Ad hoc questionnaires

+ Add filter

+ Import questionnaires

C* Refresh

%¢ Preferences

v [ 10552821 TESZT Magyar Suzuki Zartkériien Miikodé Részvénytarsasag (50/16)

¥ (£72019. year (16/4)
¥ 5 06. month (10/1)

¥ £ 2010 Intrastat kiszallitas (6
10552821 TESZT Magy
10552821 TESZT Magq'
10552821 TESZT Magy
10552821 TESZT Mag;
(1] 10552821 TESZT Magy

B 10552821 TESZT Magy,
¥ 32012 Intrastat beérkezés (4

| Open H Open read-only |E

Respondent: [] 10552821 TES
Report unit: 10552821 TESZ
Questionnaire #: 142610-1
Type: Data supply re

Period: 19/ 06. month

Gopimperoquestomdres %

Deadline:
Last modified: 11-16-2018 14:37
Negative response: no

Comment

3. Then select the file(s) to import:



= Select file(s) to upload by elektrateszt.ksh.hu ﬁ

Hely: | | ELEKTRA Tesat ~| @®>my
B, Név Médositas datuma Tipus -
~ Kodtabla-K120-B_18.csv 2018.12.19. &:56 A Microsoft t
Legutobbi helyek adat_2010_19 ksh-jav.csv 2018.12.12. 11:17 A Microsoft t
! adat_2010_19_ksh.csv 20181211, 12:07 A Microsoft
Asztal adat_2010_19_0_10552821Suzuki1000SorNLesv 2018.09.24. 843 A Microsoft
s adat_2010_19 0 105528215uzuki1000Sor.csv 2018.09.24. 741 A Microsoft |
= adat_2010_19_0_10552821Suzuki80050r.csv 2018.09.24. 7:36 A Microsoft |
| Konyvidrak adat_2010_19_0_10552821Suzuki500Sor.csv 2018.09.24, 7:29 A Microsoft =
1 k adat_2010_19_0_10552821Marcitol2.csv 2018.09.20. 15:08 A Microsoft b
| K.PCD33 adat_2010_19_0_10552821Marcitdl.csv 2018.09.20. 14:24 A Microsoft
o adat_2012_19_10552821 SUZUKLcsv 2018.09.20. 9:27 A Microsoft t
Q& adat_2010_19 0.csv 2018.09.19. 1416 A Microsoft t
Halozat adat_2010_19_10552821.csv 2018.09.19. 14:04 A Microsoft t
adat_blugy_01_10552821_Suzuki masolata.csv 2018.09.19. 14:04 A Microsoft I
hibalista_142585-4.csv 2018.09.17. 10:53 A Microsoft
hibalista_142585-3.csv 2018.09.17. 10:32 A Microsoft |
| adat_2010_19_0_10625790-UgyanazokASorok2.csv 2018.09.17. 10:10 A Microsoft |
adat_2010_19_0_10625790-UgyanazokASorok.csv 2018.09.17.10:08 A Microsoft b _
;.| — T — ol
Fajlnéw: | j | Megnyitas |
KSH kérd&iv adat XML
KSH kérddiv adat CSWV
—] — -

H 23391475 TESZT AUDI HUNGI
m 23391475 TESZT AUDI HUNG!
m 23351475 TESZT AUDI HUNG!
¥ 32012 Intrastat beérkezés (3/0)

23391475 TESZT AUDI HUNG! | + Add files |

3.1. In the "File Type" drop-down menu, select whether you want to import files in XML
or CSV format.

3.2. Locate the files to import and select them.
3.3. Finally, click the "Open" button to add them to the list of files to import.

3.4. Clicking the "Cancel" button will exit the window without selecting any file.

IMPORTANT: The standard filename convention used for group questionnaire import is the
following:

data_[OSAP number 4 digits] [year of data collection 2 digits] [OSAP
release]_[individual client identification number, which is not allowed to contain
underscore character].xml

For example: data_1040_12_0_12345678.xml

4. You can import selected CSV or XML files by clicking on the "Import" button.



Group import of questionnaires x

adat_2012_19_0_23391475-50050R-HIBATLAN.csv - size: 26.75 kB

<] I

+ Add files |

5. Pressing the "Import" button - if the files selected for group importation are correct - will
display the following screen:

Group import of questionnaires x

3) | The group import will run in the background. You will receive a message about the results
to your mail box.

Save log |
:J Cancel f 0K

The system will scan the selected files, and search for questionnaires to be filled in with the
imported data in the Task List.

If the questionnaire was already being filled before importing, previously entered data will
be lost during importing, because the system will overwrite each editable cell. You can
interrupt the group importing process any time by pressing the "Interrupt" button. The system



will finish the completion of the questionnaire being currently imported and then will
interrupt the process.

Finishing the importation, the system will run the checks on the questionnaires. The system
will automatically finish, approve and submit every flawless imported questionnaire. Imported
guestionnaires will get "Submitted" status.

Other information:

e Files to be imported with lack of questionnaire identification data or containing this
data in an inappropriate format, will generate an error message on import failure of
the selected files.

e Files to be imported with questionnaire identification data related to

o questionnaires not listed in the Task List of the user or
o questionnaires in the Task List which status is neither "To be filled in" nor
"Working" nor "Validated",

will generate an error message on importation of the selected files.

e Questionnaires being found defective during post-importing checks will not be
approved and submitted. However, every other flawless file in the group importation
will be submitted independently.

You will receive a message about the results of group importation in the Mailbox!

Questionnaire checking

w

Click the icon to check the questionnaire. If the checking found no errors, you can submit
the questionnaire (close the "Error list" checkbox with the "Close" button and then submit the
guestionnaire with the "Submit" button)

2010-19/06 143113-1

‘ View error list - X

n: *Keérddiv ellenérzési hibai Inve

*Nincsenek ellendrzési hibak




(v
If the check finds an error, the icon will change to: ﬁ and the checkbox with Error list
will appear:

Export/Import... | = Save Operations... | »

View error list - X
“Kerdaiv ellendrzesi hibai (1
1 Chapter 1,row 1, item 00001, column i: Missing Invoice Go to
Chapter
[ C Rerun validations] [ Save as CSV I [ Save as PDF ] [ Close |
A

In this case, the questionnaire cannot be submitted!

1. Fix the errors (using button, you can skip to the wrong field).

[ C Rerun validations

2. Fixing every error, press the ﬁ icon or press the button at the

bottom of the checkbox to run the checks again.

3. You can also save the error list to your own computer (with the

Save as (SV ] [ Save as PDF I buttons).




Justifiable errors

Some of the items in the error list need not be corrected, but you can justify them. These are
the so-called justifiable errors, which are often not errors, but, for example, significant
changes compared to earlier periods for which the HCSO requests a short text explanation.

To specify the explanation, click on the "Explain" button that will appear next to the justifiable
error in the "Error List" checkbox and then enter the explanation in the text input field below
the error.

1 In chapter Total, the Total value (32856082) is extremely
low compared to the previous period.
Please check the monthly trade value! If you do not find
any error, please explain the reason of the extremely low
value!

C Rerun validations] [ Save as CSV I [ Save as PDF I [ Close ]




Pressing the "Cancel comment" button will delete the explanation and will return to the "Error
List" checkbox.

1 In chapter Total, the Total value (32856082) is extremely ®
low compared to the previous period. = m
Please check the monthly trade value! If you do not find

any error, please explain the reason of the extremely Low
value!

GEERLR A |n this period..|

[ C Rerun validations | [ saveascsv || saveasPDF |[ Close

I




After entering the text, you need to navigate away from the text input field. The given error
will become "justified" in the Error list.

Newewrdt =%

1 In chapter Total, the Total value (32856082) is extremely
low compared to the previous period. o
Please check the monthly trade value! If you do not find
any error, please explain the reason of the extremely low
value!

Reason text: | data is correct

Questionnaire validated, submittable

[ C Rerun validations ] [ Save as CSV I [ Save as PDF I [ Close ]
A

Downloading and printing questionnaires

PDF

You can also convert the opened questionnaire to PDF:

ingarian Central Statistical O

Import from CSY

Export to Data XML
I NTR.AST Download CSV template

I Export to PDF

Data reporting is for statistical purposes.
Reporting false data, non-response or delayed reperting may result
in legal proceeding.

's: Surveyed economic units trading with EU
5



Its steps are the same as those described above in the Task List.

XML

You can also export questionnaire data to XML. You can export the data of questionnaires
opened for editing or reading to XML on the "Questionnaire Filling" screen. To do this, click on
the "Export/Import" button and then select the "Export to Data XML" link in the appearing
drop-down menu. The system will generate a file containing the current state of the
questionnaire.

Vi I WVL AT LLITS ‘J.-I'JJ.J.“_J.J

Import from Data XML

Import from CSV

INTRASTAT ARRIVALS

219 January month

S - . : i )
Download as XML

XML file created

| Download [ Cancel ]

s VA O Y

3. Select where to save the XML file:



/:‘% Select location for download by elektrateszt.ksh.hu M

Hely: | | UJTESZT_20190925 ~| @e® @y
P Név Madositas datuma Tipus -
~p [.)adat_2010_19_0_10552821.csv 2018.12.03. 14:09 A Microsoft I
Leguiebbihelyek g iat 2012 19 0 23391475-500SOR-HIBATLAN.csv 2018.11.13.9:28 A Microsoft |
-_] adat_2012_19_0_23391475.csv 2018.11.13. 9:19 A Microsoft I
pr— adat_2010_19_0_12342659.csv 2018.11.13.7:23 A Microsoft I
- 1./ adat_2010_19_0_10552821-1000SOR-HIBATLAN.csv 2018.11.09. 11:42 A Microsoft [ £
uﬁ‘ [.)adat_2010_19_0_10552821-500SOR-HIBATLAN csv 2018.11.09. 10:42 A Microsoft |
Kényvtarak adat_2010_19_0.csv 2018.11.09. 10:27 A Microsoft |
[ k ellendrzes2010-19.xlsx 2018.10.09. 6:58 Microsoft Ex
}:PCGBB hibalista_142720-1.csv 2018.10.02. 847 A Microsoft [_
ellendrzés2010-19.csv 2018.10.02. 7.58 A Microsoft
@.‘ adat_2010_19_0_10484878-v2.csv 2018.09.25. 13:51 A Microsoft I
Halozat TESZT_0925.docx 2018.09.25. 13:26 Microsoft We

-]adat_2010_19_0_10552821-500SOR.csv 2018.09.25.11.01 A Microsoft

adat_2010_19_0_10552821-100S0R.csv 2018.09.25. 10:58 A Microsoft

TALAKITO_CSV_HEZ! xlsx 2018.09.25. 915 Microsoft Exe ™
I | »

Fajinév: [dat 2012 190 143118-3xml_ ~| Mentés |

Fajl tipusa: IAII Files (*%) LI Meégse |

Warning: This file may be an executable program or contain malicious content, use caution before saving or opening.

VAT number: 23391475 Main stz

Nama- [TESZT AUDI HUNGARIA Zartksrien Makéd

4. The result (sample only!):

[=l adat 2012_19_0_143118-3xml_ |

1 <%?xml version="1.0" encoding="UTF-8"?><kerdoiv xmlns="http://www.ksh.hu/schemas/kerdoiv">
2 «id»143118</id>

2 <verzio>3</verzio>

4 <fejezet>

5 <azonosito»0</azonosito>

& <sorrendrl</zorrend:>

7 <adat £="M">

8 <azonosito>MC01</azonosito>
9 <oszlop>MCc0l</oszlop>

10 <ertek>2012</ertek>

11 </adat>

12 <adat £="M">

12 <azonosito>M003_G</azonosito>
14 <oszlop>M003_G</oszlop>

15 <ertek>233%1475</ertek>

16 </adat>

17 <adat £="M">

18 <arzonositorM003</azonositor
19 <oszlop®M003</oszlop>
20 <ertek>23391475</ertek>
21 </adat>
22  <adat £="M">
22 <azonosito>MEV</azonosito>
24 <opszlop>MEV</oszlop>
25 <ertek>lS</ertek>
26 </adat>
27 <adat £="M">
28 <azonosito>*MHCO</azonosito>
2% <oszlop>MHO</oszlop>
20 <ertek>0l</ertek>

21 e dadaes



Submitting questionnaires

Only questionnaires containing no validation errors can be submitted!

In case of questionnaires opened for editing, click on the "Submit" button:

m Operations... Negative response

Hungarian Central Statistical Office on the Act CLV. of 2016. on -
@ 9 Statistics, 24. and 26. § 20 1 0

INTRASTAT DISPATCHES

Data reporting is for statistical purposes.
Reporting false data, non-response or delayed reporting may result
in legal proceeding.

Data providers: Surveyed economic units frading with EU
Member States

Data provision Is enforeed by the Act on Statistics according to its implementing rule regulating annually the National
Statistical Data Collection Pregramme considering Commission Regulations 91/2010/EU, 222/2009/EK, 1982/2004/EK,
1093/2013/EU, 1915/2005/EK, 638/2004/EK, 96/2010/EU and 65%/2014/EU.

VAT number:| 10552821 Main statistical activity: County:
|

,,,,,,, [TEETT Maminr Cumili FAAL A AR MALAAR DAcnAmidrennin

After clicking the "Submit" button, the built-in controls will run. If they find any error, the
guestionnaire will not be submitted, but the Error list will appear:



- T|E 5 Export/Import... ﬂ Operations... n Negative respense

Data reporting is compulsory base:

KSH: Hungarian Central Statistical Office on the Act CLV. of 2016. on 201 0
Stafistics, 24. and 26. §

P ——

1 Chapter 1, row 2, item 00002, celumn d: Missing Nature of
transaction code

2 Chapter 1, row 2, item 00002, column e: Missing Member
state code

Data

F
£

Mem 3 Chapter 1, row 2,item 00002, column h: Missing Quantity Go to
(in supplementary unit)!

Data

Statis 4 Chapter 1,row 2, item 00002, column i: Missing Invoice

1093/ amount

VAT 5 Chapter 1, row 2, item 00002, column j: Missing Statistical Go to 1
value!

MNam

Adre

[

subn
cont

Abol

i [ Save as CSV ” Save as PDF H Close ]@
Wame: [ Staws | Phone Number: | E-mal:

Jovahagyt Béla |vezeus | 11111 | jovahagyo@ksh.hu

| Data of declarer |

Errors must be corrected without exception, or for errors where this is an option, you can add
a comment (explanation) to the error message (see above), whereby the given error will
become accepted and will not prevent the submission of the questionnaire.

The system will submit the flawless questionnaire. The questionnaire will then close and be
transferred to the "Submitted questionnaires" folder. The user will return to the Task List.

Submitting negative response to the questionnaire

For some data collections, you can also submit a "negative" report for a given period. This is
the case if the reporting organization has no data for the given period that should be included
in the questionnaire (e.g. there was no Intrastat turnover in the relevant month).

IMPORTANT: contact information fields on the first page (data approver and declarer
contact data) must be filled in case of negative response as well!

1. To send a negative response, click the "Negative response" button on the menu bar.



1010-19/06 142706-4 (142706-2)

Export/Import... n

Data reporting Is compulsory based

CSHJ Hungarian Central Statistical Office an the Act CLV. of 2016. on 201 0

Operatons— 1| | Negatve respone |1 Suom_|

10—

Statistics, 24. and 26. §

INTRASTAT DISPATCHES

Data reporting is for statistical purposes.
Reporting false data, non-response or delayed reporting may result
in legal proceeding

ta providers: Surveyed economic units frading with EU
mber States

ba mresicinn ie anfarend b be Aat e atictine A de e il Firm il s [T YR —

2. Select the reason for the negative response from the appearing code list. Selecting
"Negative response due to other reason", a text explanation should be given also.

| n |

Reason of negative response: | -

Respondent has no activity related to this survey (201)
Reason description: Respondent ceased to have activity related to this survey (202)
In this period, respondent had ne activity related to this survey (2073

Negative response due to other reason (204)

< Ilh

[ submit |[ cancel |




e Ly E—

Reason of negative response: [Negati\re response due to other reason (204) | - I

Reason description: There was no sales due to downtime

u| Cancel |

3. Some questionnaires can only partially be marked as negative response. In this case,
the system will display a message indicating why the report cannot be completely
negative and which tables must be filled in. In this case, the code list of negative
responses is automatically limited.

Closing questionnaires

To close the opened questionnaire, click the "x" icon on the given questionnaire tab in the
Title List. The system will ask for confirmation before closing:

(3 Jaa] exvorvinport| ~ |__sove._] Opecations-.| » | Negatve esponse. | soms. ] Gioss_

s compuisory based | REORTIRN rumber

Data reportrg
al Statistical Office on B Act CLV. of 2018, on 201 2

Statalics, 24 a0 §
INTRASTAT ARRIVALS

mo.@ June ] month

Warning

Are you sure you want to close questionnaire
being edited?

Oiata opertvyg 1 S statote w
€ vty Yadng wen EU o po
e proc emibrg

Ton Statat s acordng b B o g ne g astng aeLaly e Nty
e comdenng Corenmsion Reguistions $12010EU. 22220008, 192 20040EX
2004EX. M2010EU and 650 2014EY

Man satetical actvly D90 County: | 08



You can also close the questionnaire by clicking on the "Close" button, and the system will still
ask for confirmation:

= | 5 Jan] povimpor <] Save ] Operations | v | Negative response | Subme |

ungarian Central Statistical Office Mm;-nﬁa.v prorrifemny '2010

Statalics. M and 20§
INTRASTAT DISPATCHES
2019. | June I month

Warning

Are you sure you want to close questionnaire
being edited?

IMPORTANT: The questionnaire data will not be saved automatically! You should use
the "Close" function carefully. Make sure before closing the questionnaire that you
saved the entered data by clicking on the "Save" button, otherwise these data might be
lost!



